
VIEWING AN EBOOK 
You may view any eBook in your library’s collection 
without logging in as long as the eBook is not checked 
out by another user. While you are actively using it, no 
other user will have access to it. If 15 minutes elapse 
without active use, the eBook is “put back on the shelf” 
and another user will have access. 

 
1.  Search for an eBook. 
2.  Select the View this eBook link.  
3.  The eBook is displayed.  
 

Tip: To return to search results, revise search, or  
return to the homepage, you can use the My Shortcuts 
links in the upper left corner of your browser.   
 
ADDING NOTES TO A PAGE WITHIN AN 
EBOOK 
Once you have logged into netLibrary and opened an 
eBook, you can annotate any page of the eBook and 
save notes for future reference. 
 

1.  Select the specific page you wish to 
annotate.  

2.  Click on the Note tab located in the 
eBook tool palette on the left of your 
browser.  

3.  Enter a term in the Name field that will 
provide descriptive context for your 
note.  

4.  Add text to the Note field. You will be 
limited to a total of 500 characters.  

5.  Click on the Add Note button.  
 
Tip: You can access notes you have created using the 
Notes tab available within an eBook, or from the My 
List and Notes  links on the netLibrary home page. 
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WHAT ARE eBOOKS? 
eBooks are electronic versions of printed books. 
eBooks can be viewed online from any PC 
connected to the Internet. You can browse 
eBooks for quick research and reference or 
read them at your leisure. Since eBooks are 
online, they’re available at your convenience 
anywhere, anytime. You never have to worry 
about returning them.  

 
            



DO I NEED A PASSWORD? 
 
To use the full range of features Netlibrary offers, 
you will need to have a personal Athens username 
and password.  To get these click on the 
databases link from the library web site and fill in 
the Online Athens Request Form. Alternatively 
please see a member of library staff. 
 
 
 
ACCESSING THE eBOOK COLLECTION 
 
• Go to the library web site at: 
          http://www.ucsm.ac.uk/library  
 
• Click on the Resources For My Subject link 
 
• Click on your subject 
 
• Click on the Ebooks Link 
 
• Click on the netLibrary link 
 
• You will now see the main eBook search 

page. In the top right of the screen click on 
Log in 

 
• Enter your Athens username and password 
 
 
FINDING HELP 
Detailed information on using netLibrary is available by 
clicking on the Help tab in the top navigation bar.  For 
additional assistance, contact your librarian who will be 
happy to help 

SEARCHING FOR AN EBOOK 
Start your search in one of two places: 
 

Basic Search lets you quickly perform a search by 
entering terms and selecting a single search field. 
You may choose to search for your terms in the 
Keyword, Title, Author, or Full Text fields. Basic 
Search is prominently featured on the home page 
and is also available on the right side of every page 
with the exception of the Advanced Search page.  

 
1. Enter search term in the Basic Search field 
2. Select Keyword, Title, Author or Full Text 
3. Click Search 

 
Advanced Search lets you construct more 
complicated searches using multiple fields and 
Boolean operators. 
 

1. Click on the Advanced 
Search tab located in 
the top navigation. 

2. Use to the drop down 
menu to select search 
parameter (Title, 
Author, Full Text, 
Subject, ISBN). 

3. Enter search term or 
multiple search terms 
using Boolean 
operators. 

4. Click Search 
 

Tip:  You can refine search results by using optional 
limiters such as publication year, publisher or language, 
and specify sort order by newest first, oldest first, top 
matches, title, or author. 
 
 


